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Introduction

This document represents a statement of the author and not necessarily 
that of the Civil Air Patrol.

It would be very difficult to put every detail, of everything a member has 
to do, to qualify for a 101 Card or to qualify to fly CAP aircraft, in one 
document.  However, the following pages should help take some of the 
mystery out of the MIMS (FMS) process.

Douglas Allen, Lt Col, CAP
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Getting Started

The first time you log onto MIMS (FMS), click on:

Member Registration

This will take you to the New User Registration Page.

After you get a password, Login by entering:

CAPID:

Password:
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Logging on to MIMS (FMS)

When you Logon using your CAPID and 
Password, it takes you to the Home Page.

Notice the Menu on the left side of the page.
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Personal Characteristics

The first step is to click on:

Personal Information Change

This brings up a page entitled:

Personal Information for

<Your Name>

At the top of the information box, you will see:

General Information | Address | Contacts | Personal Characteristics

Select Personal Characteristics and fill in the information requested.  
Also check the information in the other three categories.
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Upload CAP Picture

At the very top of the page, clicking on e-Services will bring up 
the Home page, again.

Find on the left, a menu item named:

Upload Picture Utility

Click Browse to locate your photo on your computer, then 
click:

Upload CAP Picture 

After uploading your picture, close the small window.
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MIMS (FMS) Qual/Cert

From the menu on the Home Page, click on:

MIMS (FMS) Qual/Cert

This brings up a page with:

FMS Currency FMS Reports Qual/Cert Validate Achievements

Click on:  Qual/Cert

Enter:  your CAPID #

To record a completed task, go to the lower right side of the page and click 
on:

Record Completed Tasks for New Achievement

On the left side, click on the + marks to expand the selection. The 
example shows how to enter Curry dates for cadets. 
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<Cadet’s name>
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Personal Multi-ES Entry and Personal Multi-Pilot Entry

From the menu on the Home Page, click on:
Personal Multi-ES Entry

or 
Personal Multi-Pilot Entry

This brings up a page with:

Emergency Services Multi-Task Entry
or 

OPS-CAPPilot Multi Task Entry Form

If a member has several items to input, this can be a little faster, 
especially for 101 Card task completions.

As always, click e-Services to go back to the Home page.
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Ground Team Member 101 Card Process Flow

These are the steps to take, to process a 101 Card for GMT 
(Ground Team member).  

The steps for UDF (Urban Direction Finding) are very similar.
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Mission Scanner 101 Card Process Flow

These are the steps to take, to process a 101 Card for MS 
(SAR Mission Scanner).  

The steps for MO (SAR Mission Observer) are very similar.
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Mission Pilot 101 Card Process Flow

These are the steps to take, to process a 101 Card for MP 
(SAR Mission Pilot)
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Mission Pilot 101 Card Process Flow for New Members

These are all the steps to take to process a 101 Card for MP 
(SAR Mission Pilot), from beginning to end.
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CAP Form 114

In your 114 File, you will see a CAP Form 114, and some 
documents.

The information on this form must be current or you may lose 
your 101 qualification(s) upon records inspection.  

Documents supporting the qualifications on your 101 Card, must 
also be kept in your 114 File.


